[image: ]	[image: ]

Custom Assistant Testing Log
Test your assistant with 10 different queries. Document what works and what needs fixing.

Assistant name: _________________________    Platform: _________________________    Date: _______________
Use case: ______________________________________________________________________________

	#
	Test Query
	Expected Output
	Actual Result
	Pass?
	Notes / Fix

	1
	Draft a 150-word email to my team about the office closure on Friday
	Professional, concise email with subject line, Aus English
	Good tone and length. Used US spelling for "organize".
	⚠️
	Add to instructions: "Always use Australian English spelling"

	2
	
	
	
	
	

	3
	
	
	
	
	

	4
	
	
	
	
	

	5
	
	
	
	
	

	6
	
	
	
	
	

	7
	
	
	
	
	

	8
	
	
	
	
	

	9
	
	
	
	
	

	10
	
	
	
	
	



After Testing: Reflection

What worked well? ___________________________________________________________________________
_______________________________________________

What needs improving? ________________________________________________________________________
_______________________________________________

Instructions I changed: ______________________________________________________________________
_______________________________________________

Overall quality score (1–10): ______    Ready to present?   Yes  /  Not yet

	Testing tips:
• Test a range of tasks, not just the easy ones
• Try to break it — vague requests, edge cases, tricky formats
• Check for Australian English, tone consistency, and format compliance
• After fixing instructions, re-run the failed queries to confirm the fix works
• Use ✅ (pass), ⚠️ (partial), or ❌ (fail) in the Pass column
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